Date

Name

Title

Organization

Address

Dear      

I am pleased to confirm that the Board of Trustees of the United Methodist Health Ministry Fund has approved an award of __________ for support ________________________.  This grant is conditioned upon your organization's formal acceptance of the Conditions of Grant enclosed with this letter.  We encourage review of these Conditions as appropriate with your governing board, program staff, administrative personnel, and legal counsel.

We will coordinate news releases with your organization and other organizations receiving grants from the Fund.  Please limit information about the grant to persons associated with the organization until the public announcement is made.  After confirming the details with you and other grantees, we would like to release the information on or about __________.

The enclosed Grant Recognition Guidelines outline our expectations on appropriate grant acknowledgment during the period of your grant.  If you have any questions about these guidelines, please feel free to call our office. 

Enclosed are two sets of the Conditions of Grant forms and supporting documents.  The documents should be signed by ______________.  If they are acceptable, please execute both sets, return one set of documents to us, and retain one for your file.  We cannot make public announcement of your grant or any payments until we receive them.

Sample reporting forms have been enclosed showing the information necessary to gather and organize.  We require a report each six months, which describes the work under the grant and financial information.  Our office sends an e-mail link to on-line reporting about a month before a report is due.  Of course, you may also request forms be mailed to you.
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With these administrative details out of the way, let me say that we are most appreciative you have initiated this proposal and hope that this grant will help you achieve your goals.
Let me know if you have questions or I can be of assistance.

Sincerely,

Kim Moore

President

MKM/kkd

Enclosures:
Conditions of Grant (2 sets)



Payment Schedule (2 sets)



Grant Recognition Guidelines



Sample Report Form

