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PROJECT MANAGER,  AETNA FOUNDATION, INC.
THE COMPANY

Headquartered in Hartford, CT, Aetna (NYSE:AET) is one of the nation’s leaders in providing health care products and related services, dental, behavioral health, pharmacy, group life, disability and long-term care insurance and employee benefits.  The company is dedicated to helping people achieve health and financial security by providing easier access to safe, high quality health care and protecting their finances against health-related risks.  Employing 34,000 employees, the company’s 2008 revenues were $31 billion. www.aetna.com.

Aetna provides benefits through employers in all 50 states, with products and services targeted specifically to small, mid-sized and large multi-site national employers, serving more Fortune 1000 companies than any of its competitors.  The company also serves individuals and Medicare beneficiaries in certain markets.  
In addition to its broad range of insurance and employee benefits products, Aetna offers a wide array of programs, services and information that help check the rate of increase in employee benefits costs, while striving to improve the quality of health care and increase employee productivity.  These include case management, disease management and patient safety programs; integrated medical, pharmaceutical, dental, behavioral health and disability information; and quality based specialist networks.

As one of the first national health companies to offer a consumer-directed health plan, Aetna continues to be a leader in this area with its Aetna HealthFund line of products.  With more choices and control over their health plan than ever before, Aetna HealthFund members have access to convenient tools and easy-to-understand information that can help them make smart, effective decisions about their health and financial well-being.

The Aetna Foundation is the independent charitable and philanthropic arm of Aetna Inc.  Founded in 1972, the Foundation promotes wellness, health, and access to high quality health care for everyone, while supporting the communities we serve. 
The Foundation's 2010 giving focuses on three program areas: 
(1) addressing the rising rate of obesity in the U.S., 
(2) promoting racial and ethnic equity in health care, and 
(3) advancing integrated health care. 
Through the Aetna Foundation, Aetna has supported America’s most compelling health issues that shape our nation.  Since 1980 Aetna and the Aetna Foundation have contributed over $379 million in grants and sponsorships, and will give up to $18.5 million in 2010. (www.AetnaFoundation.org)
THE POSITION

Provide leadership and project management for a wide variety of projects and operational activities to drive the achievement of the Aetna Foundation’s strategic vision and goals.
The Aetna Foundation is transitioning its grantmaking programs and processes for 2010 and beyond. Reporting to the managing director, the project manager will have a key role in key reengineering initiatives. Primary responsibilities will include:

· Proactively lead projects by setting direction of project, creating project plan, timeline identifying key milestones and additional resources needed on selected project(s) 
· Support the development, implementation, ongoing management, tracking and reporting of a variety of Foundation initiatives
· Analyze business functions and processes in order to identify efficiency opportunities; proactively identify and develop solutions to resolve critical issues 
· Conduct research, manage data collection and synthesize data into key messages 

· Produce reports, presentations and related materials regarding Aetna Foundation activities and outcomes
· Calendar and meeting management including development of briefing materials for Aetna Foundation President and Managing Directors
· Work with the Managing Directors to coordinate and/or prepare materials for Board meetings, annual audits, executive briefings, etc.
· Respond to telephone and written inquiries from a variety of internal and external audiences
Examples of Foundation projects planned for 2010 include, but are not limited to:

· Conduct an environmental scan of peer foundations to identify promising practices and opportunities for collaboration.

· Identify key evaluation metrics for use in the Aetna Foundation balanced scorecard. 

· Identify the framework and tools for measuring national and regional program effectiveness 

· Provide additional support to regional committees and employee volunteer programs  

CANDIDATE QUALIFICATIONS
The position requires strong coordination, communication and project management skills.  The likely candidate will be well organized, with concern for details, accuracy and deadlines, and able to set priorities and work with a minimum of supervision.  The Foundation has a relatively small staff, and judgment, integrity, and the ability to work collaboratively across teams is critical in an organization of this size, where teamwork and flexibility is essential to effectiveness.  
Additional qualifications include:

· 3-5 years relevant experience

· Bachelor's degree required, Master’s degree or it’s equivalent preferred

· Computer savvy and technology expertise; PowerPoint, Excel and Microsoft Office Products a must. 

· Excellent editing, verbal and written communications skills; writing samples will be requested.

· Excellent quantitative and analytic skills.

· Project management certification a plus.
COMPENSATION
Compensation will be competitive and consist of a base salary, and incentive bonus. 
CONTACT/INQUIRIES
https://www.ecentralmetrics.com/onlinedisplay/Aetna_jobdisplay.cfm?posting=81969&bid=43&CFID=20194324&CFTOKEN=49332343
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