Senior Associate-Technical Assistant Coordinator (RWJF) 
Health Team

100% FTE
Salary: Commensurate with experience 

Organizational Overview:
PolicyLink is a national nonprofit research, communications, capacity building, and advocacy organization, dedicated to advancing policies to achieve economic and social equity based on the wisdom, voice, and experience of local constituencies.  Please visit our website at: www.policylink.org. 

Program Description Overview:
PolicyLink in partnership with The Arkansas Center for Health Improvement (ACHI) has established the new Robert Wood Johnson Foundation (RWJF) Center to Prevent Childhood Obesity (CPCO). The new Center will serve at the lynchpin of the Foundation’s strategy to reverse the childhood obesity epidemic by 2015. Reversing the epidemic will require strategic coordination and leveraging of RWJF programs and affiliated resources. To accomplish this goal, the center will also create a “campaign” or national movement that will make long-term changes to support and promote healthy environments. 

Under the leadership of ACHI and PolicyLink, the RWJF CPCO will focus its efforts in five distinct areas:
1. Support and coordinate efforts with existing RWJF National Program Offices (NPOs) working in the childhood obesity area to aggregate the power and influence of groups already funded by RWJF and other partners.
2. Working with both NPO leadership and other networks addressing the obesity epidemic, make technical assistance available to build the capacity and leadership of the movement and reach out to other groups and constituencies to expand the field.
3. Design and implement national, state, regional, and local policy agendas for reducing childhood obesity with an emphasis on the needs of low-income communities and communities disproportionately burdened by the obesity epidemic.
4. Synthesize the science and best available evidence to ensure policies and activities are built on what works and revised when necessary to reverse the course of the childhood obesity epidemic.
5. Advance effective communications and media strategies to increase public awareness, build public will to reverse the epidemic, and support the policy campaign. 

The Senior Associate will be responsible for leading the obesity center’s technical assistance component. Some of the primary responsibilities are listed below:
Position Responsibilities:
· Oversight of all technical assistance activities and events for RWJF Obesity Center 

· Ability to anticipate center’s TA needs and develop implementation plan 

· Ability to coordinate diverse group of national T A providers, both within RWJF network and external providers

· Serve as a resource and support to national groups seeking technical assistance

· Creation of tracking and monitoring systems to manage timely provision of TA requests

· Assess field to continually identify leading experts in fields of obesity, healthy food access, built environment, land use, and other related fields 

· Create and update repository and database to manage range of TA resources

· Track national, regional and statewide policies and trends related to childhood obesity

· Assist in development of training curricula and conduct trainings as needed

· Work with ACHI, RWJF and other PolicyLink team members to coordinate TA activities and events, such as webinars, regional convenings, monthly TA calls.

· Development and coordination of written documents, such as case studies, toolkits, reports, fact sheets, as others as needed

· Stay informed about national meetings, conferences and events related to obesity

· Willing to travel

Skills and Qualifications: 

· Possess strong content knowledge in the area of,  Public Health and Prevention, Social Determinants of Health, Place-Based Policy change, obesity

· Strong leadership skills, ability to be an effective team leader

· Strategic  and critical thinker

· Dynamic, confident and skilled in working with diverse groups

· Strong written and verbal communications skills

· Experience in conducting trainings and public speaking

· Access to national network of TA providers, desired

· Masters degree in Public Health, Planning, Administration , Organizational Development, Social Work or related field
· Bilingual skills in Spanish, desirable, but not required
APPLICATION PROCESS
To Apply: 

Send Resume and Cover Letter to: 

PolicyLink – Senior Associate-Technical Assistant (RWJF) Search Committee 
1438 Webster Street, Suite 303

Oakland, CA  94612

  

Or fax to 510-587-1113 or e-mail to jobs@policylink.org (include subject line: “[your name] (Senior Associate-RWJF).  Position open until filled. 

  

Please note: No phone calls please. Only those selected for an interview will be contacted. 
  

Excellent benefits including paid vacation, health, vision and dental insurance and 401(k) retirement plan. 

PolicyLink is committed to maintaining a diverse, multi-cultural working environment.
