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PROGRAM OFFICER—HEALTH CARE
Position Purpose:
The Program Officer of Health Care plays a major role in leading the Foundation’s work in the Health Care area.  This person has responsibility for working primarily with the Health Care Team to develop philanthropic agendas for The Colorado Health Foundation and soliciting and reviewing grant requests, advising the Senior Program Officer for Health Care on program direction and investments, developing special initiatives, and assisting in long range strategic planning.  This person also has responsibility for working on the Healthy Connections Initiative. The Healthy Connections Initiative is a multi-year project to assist grantees in implementing Health Information Technology. 

This person also manages programs, strategic initiatives and collaborative projects. This person is expected to communicate effectively in a positive and professional manner, handle numerous multifaceted assignments under tight deadlines, and resolve complex issues.

Essential Duties/Responsibilities:
1. Contribute to the development of short- and long-term grant making strategies related to the Health Care goals and objectives of the Foundation.

2. Lead in the development of concrete approaches for meeting Health Care outcomes.  This includes contributing to strategic decision-making about topics and projects to pursue, constructing and implementing work plans to meet identified needs, and managing relationships with grantees and potential grantees (as well as consultants and contractors).

3. Initiate, solicit, and develop a portfolio of initiatives and grants that address specific Health Care goals and objectives which include integrated care, quality improvement, and medical workforce/system capacity. Play a leadership role within the Foundation and lead the work of cross-cutting groups or teams as requested.

4. Evaluate proposals for consistency with TCHF’s strategic plan, measurable Healthcare results, and grant guidelines; Conduct rigorous due diligence and analysis of grant applications to assess the strength of the project, the grant applicant, and the financials of the applicant.
5. Provide quality responsive customer service to all grant applicants and grantees.

6. Manage and monitor existing initiatives and grants, working with the Foundation’s Grants Management and Communications staff. For large and complex grants, this includes frequent project monitoring and communication with grantees to ensure that grantees are fulfilling their obligations under their grant agreements. This position will manage one large grant in the area of Health Information Technology.
7. Produce and present written summaries, analyses and recommendations for proposed projects and initiatives to the Foundation’s Philanthropy Committee and Board of Directors Plan and convene meetings of key stakeholders to obtain input on ideas and projects and to guide initiative development.

8. Identify policy changes necessary to reach health care team goals around integrated care, quality improvement and medical professional/system capacity. Work with Policy team to encourage these policy changes.
Qualifications:

Required

· MA/MS/MBA in health care administration, public health, public policy or related field (appropriate experience may be substituted)
· Five years program management, and/or operations experience, preferably in both private and public sector health organizations; three years in a leadership position or recognized healthcare experience in the specific programmatic area
· Superb project management skills with demonstrated experience managing large complex projects involving a variety of stakeholders
· Recognized and respected expertise in Health Care including Health Information Technology and Quality Improvement
· Exceptional oral and written communications skills including concise business writing, ability to translate complex ideas into clear, easy-to-understand concepts, presentation of complex subject matter to non-expert audiences, and direct communication with grantees/customers. Experience presenting strategic and complex information to high level decision makers
· Demonstrated ability to establish strategy, develop work plans, multi-task, and deliver quality work on time and within budgetary guidelines
· Experience working in a medium sized organizational setting
· Experience with technology, including the Internet. Proficiency with Microsoft desktop applications including the most recent versions of Word, Excel, PowerPoint, MS Project, etc. 
· Superb analytic and critical reasoning skills including corporate and financial analysis
· Excellent interpersonal and collaboration skills

· Strong initiative and superior productivity

· Motivated and committed to the Foundation’s mission

· Knowledge of the grant making process
Preferred
· Collaborative working style

· Conscientious approach to problem identification and resolution. Strong sense of priorities and objectives

· Ability to anticipate needs, recommend options and implement solutions

· Ability to effectively build relationships with and influence staff on all levels inside and outside of the organization

· Ability to think creatively and innovatively 
· Strong public speaking and presentation skills

· Ability to influence others, often to think in new ways

Personal Qualifications:

The successful candidate will embody the qualities of shared leadership and demonstrate initiative, confidence and motivation.  He or she will understand the ‘big picture’ while paying attention to detail so as to uphold the professionalism of the organization.  This person must lead by example and know when to delegate and when to ‘seize the moment.’ He or she will have the ability to work imaginatively, creatively and caringly with grant applicants and recipients, and with co-workers and colleagues in the community, the state and the nation.  A sense of humor and a constructive outlook are also welcome.

If this sounds intriguing to you, please forward your resume and cover letter with salary requirements to careers@ColoradoHealth.org. 
The Colorado Health Foundation is an Affirmative Action Employer/ EEO.
